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Lines that connect screens
indicate accessibility
in both directions.

Main Menu
 Codes A - J  Select Code: C
 F1--- Help
 F3--- Quit - Logoff confirmation window

C-Financial Transaction  Entry
 Codes 1 - 3  Select Code: 1 (or 2)
 F1--- Help
 F2---Retrn - Prior screen (Main Menu)
 F3--- Quit - Logoff confirmation window
 F12---Main - Return to Main Menu

1-New Batch Header and Transaction Entry
 1-Cash Receipt 4-Office Revolving Fund
 2-Encumbrance 5-General Purpose
 3-Claim Schedule

 F1---Help
 F2---Retrn - Prior screen/higher menu item
 F3---Quit - Logoff confirmation window
 F12---Main - Return to Main Menu

Batch header screen
 Functions: A-Add, C-Change, D-Delete, H-Hold,
 N-New Batch, O-Override, P-Print Batch,
 R-Release, V-View, X-Add Addl Trans

 F1---Help - No help available
 F2---Retrn - Prior screen/higher menu item
 F3---Quit - Logoff confirmation window
 F4---ChgGp - Select another Trans Group
 F5---LTran - List transactions in batch
 F6---LBtch - List current batches
 F9---Clear - Blank all keyed fields
 F12---Main - Return to Main Menu

Transaction Entry screen
 Functions: A-Add, C-Change, D-Delete, I-Insert, N-Next,
 P-Print Trans, R-Resequence, S-Search

 F1---Help
 F2---Retrn - Prior screen/higher menu item
 F3---Quit - Logoff confirmation window
 F4---GetDF - Select DF for applic field fill-ins
 F5---BHdr- Return to current batch header
 F6---LBtch - List current batches
 F7---Bkwrd - Scroll up transactions
 F8---Frwrd - Scroll down transactions
 F9---Clear - Blank all keyed fields
 F10---Force - Force a transaction
 F11---Dfalt - Set coding defaults
 F12---Main - Return to Main Menu

2-List of Batches
 Functions: A-Add Addl Trans,
 C-Change Batch Hdr, D-Delete, H-Hold,
 L-List of trans, O-Override, P-Print Batch,
 R-Release, V- View Batch Hdr

 F1---Help
 F2---Return - Prior screen/higher menu
 F3---Quit - Logoff confirmation window
 F4---Plist - Print list of transactions
 F7---Bkwrd - See upper batches in list
 F8---Frwrd - See lower batches in list
 F10---Left - Scroll screen left
 F11---Right - Scroll screen right
 F12--- Main - Return to Main Menu

List of Transactions screen
 Functions: A-Add Addl Trans, P-Print Batch,
 S-Search, C- Change, D-Delete, I-Insert, V-View

 F1---Help
 F2---Retrn - Prior screen/higher menu item
 F3---Quit - Logoff confirmation window
 F5---BHdr - Return to curr batch header
 F6---LBtch - List current batches
 F7 & F8---Bkwrd & Frwrd - Scroll
 F10 & F11---Left & Right - Scroll
 F12---Main - Return to Main Menu

 NOTE: All screens displaying a "Command:" line provide
 express navigation to other CALSTARS menu items; e.g.,
 C.1.2 - Encumbrance - new batch header.
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SELECTING A BATCH HEADER AND TRANSACTION FORMAT (COMMAND C.1.N) 

To increase transaction-keying efficiency, five Transaction Groups are available 
that use different transaction entry screen formats.  The five choices for new batch 
entry are shown below for Command C.1.   

 

9990 C.1: New Batch Header and Transaction Entry           09-16-2002 08:01 AM 
  
                                                                                 
                CODE      AVAILABLE OPTIONS                                      
                                                                                 
                  1     Cash Receipt                                             
                  2     Encumbrance                                              
                  3     Claim Schedule                                           
                  4     Office Revolving Fund                                    
                  5     General Purpose                                          
                                                                                 
                                                                                 
                                                                                 
                                                                                 
                                                                                 
                                                                                 
           Code: __                                                              
                                                                                 
 Command: ____________________________________________________________      
 Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12--- 
       Help  Retrn Quit                                                  Main    
 

Select one of the Option codes 1 – 5.  The following are samples of each transaction 
entry screen: 

Cash Receipt (Use Command C.1.1 for the batch header.)  This menu selection may be 
used for cash receipts.  Do not use this screen for cash remittances or cash disbursements. 
 

 
9990 Cash Receipt Transaction Entry                         09-16-2002 08:08 AM 
                                                                                
 Function: A  (A=Add, C=Change, D=Delete, I=Insert)     Go to Seq Nbr:          
              (N=Next, P=Print Trans, R=Resequence, S=Search)                   
 BATCH:                                                                         
  DATE   : 09-16-2002      TYPE   : 02           NUMBER: 999      FM: 02        
                           SEQ NBR:     1        MODE  : EDIT ONLY              
                                                                                
 TC       :              MODIFIER :                   FFY       :               
 REF DOC/S:              VENDOR/S >                   DOC DATE  :               
 CUR DOC/S:              INDEX    >                   OBJ DTL/AO:               
 PCA      >              AMOUNT   :                   REVERSE   :               
 PROJ/WP  >              LC DPOSIT:                   SOURCE/AS :               
 APPN SYM :              FUND SRCE:                   FUND/DTL  :               
 METHOD   :              SUBSIDRY :                   GLAN      :               
 PCA ACTY :              LOCATION :                   MULTI PUR :               
 VEND INFO:                                                                     
                                                                                
                                                                                
                                                                                
Command:                                                                        
Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12--- 
      Help  Retrn Quit  GetDF BHdr  LBtch Bkwrd Frwrd Clear Force Dfalt Main    
Enter information to be added                                                   
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